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This translation service contract is made effective as of ddd/mmmm/yyyy, by and between:
<name of client>
Address:
Phone:
Email:
And
<name  of translation service provider>
Address:
Phone:
Email:
1. Description of service:
The translation service provider will produce Vietnamese language copies with certification by Quy Nhon Judicial Sub-department of the following documents provided by the client
(a) Certificate of incorporation of xxxx company of  yy pages (1 x consular legalized copy);
(b) Company charter of xxxx company of yy pages (1 x consular legalized copy);
(c) Decision of investment in Viet Nam of yy pages (1 x consular legalized 
Total number of pages to be translated: yy pages
Number of certified translated copies required: three (03) copies of each document.
Reproduction of certified translated copies: qqqq pages
2. Date of completion:
The certified translated copies must be available for the client to collect on ddddd/mmmm/yyy at the latest.
3. Price of service:
The unit price of the translation service is VND 60,000 per page, including certification fee regardless of the thickness of the working in each of the pages.
Reproduction charge: VND 5,000 per page.
Note: This price does not include VAT and a 10% extra charge will be applied if the client request for a proper red receipt of the payment amount.
Translation price:
Reproduction price:
Total:
4. Payment
Payment will be made on collecting the certified translated copies of the documents.
5. Confidentiality:
The translation service provider and its employees will not at any time or in any manner, either directly or indirectly, use, divulge, disclose or communicate in any manner the content and/or information of the documents. Any information in these documents must be treated as strictly confidential.
6. Breach of contract:
a. A fine of ______ will be applied if the service provider fail to complete the translation service as stated above;
b. All the documents including those produced by the service provider and the client will be withheld if the client fails to pay the costs.
c. Any breach of confidentiality provision is subjected to law court pursuit.
This contract is made into two copies, and each party will keep a copy.

	Client							Service provider
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